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BCTYII

AHoOTalisgs HaBYaJdbHOI AucuuMiuiink. HaBuanpHa nucturuiiHa “FOpuanune
JIOKYMEHTO3HABCTBO CIPSIMOBaHA Ha O3HAWOMIJICHHS 3/100yBayiB BHIIOi OCBITH 3
paBWIaMH 1 3ac00aMH CTBOPEHHS HOPMAaTHUBHO-IPABOBUX Ta IPaBO3aCTOCOBHHUX
akTiB, (opMyBaHHS BMIHHS 3aCTOCOBYBATH JOCSATHEHHS pI3HMX HayK y cdepi
IOPUANYHOI TEXHIKM, HaBUYaHHA 3700yBadiB BUKOPUCTOBYBAaTH CBITOBUU JOCBII Y
cdepi ropuandHoi TexHiku. Lle nacte 3mory chopmyBatu y 3100yBaydiB BULIOT OCBITH
3/IaTHICTh J0 3aCBOEHHS Ta CUCTEMHOI'O aHalli3y HOBUX 3HaHb y cdepl IPUIUYHOTO
JOKYMEHTO3HABCTBA; KBaTi(piKOBAHO B MUCHBMOBIM (opMmi CKIagaTH yHpaBIiHCBKI,
KPUMIHAJIBHO-TPOIIECYaIbHI, aJIMIHICTPaTUBHO-TIPABOBI, UBUILHO-TIPABOBI,
UBUILHO-TIPOIIECYaNIbHI ~ JOKYMEHTH  BIAMNOBIAHO /10 BUMOI  3aKOHOJABCTBA,
IOPUANYHOT TEXHIKH.

MeTta Ta 3aBAaHHA IUCHUILIIIHU:

1. locsirHeHHs BCeOIYHOTO PO3YMIHHS MPABHII-BUMOT IOPUAMYHOI TEXHIKU 0
CKJIaZaHHs i opopMIICHHS IOPUANYHUX TOKYMEHTIB.

2. 3aCBO€HHS TEXHIKHU CKJIQJIaHHsI IOPUIUIHUX TOKYMEHTIB BIITIOBIAHO 10 BUMOT
3aKOHOJABCTBa  YKpaiHW, TIpaMaTH4HOI Ta  CTWJIICTUYHOI  IPABHIIBHOCTI,
TEPMIHOJIOT1YHOT KOPEKTHOCTI, SICHOCTI, YITKOCTI.

3. HeponyieHHs paBo3acTOCOBHUX MMOMUIJIOK Y TOKYMEHTaX.

4, ®dopmyBaHHS y 3700yBauiB BHINOI OCBITH 3HAaHb IIOJI0 OCOOJMBOCTEM
IIPABOTBOPYOi Ta IMPaBO3aCTOCOBHOI JiSUIBHOCTI, CHCTEMHM HayKOBO-TCOPETHYHUX 1
NPAKTUYHUX 3HAHb 3 OCHOB FOPHINYHOT TEXHIKH.

5. BucpitnenHs  cydacHHMX  MpoOJieM  JOKYMEHTYBaHHS  IPaBOBOI
iH(pOopMaIrii, 3aKOHOMIPHOCTEH CTBOPEHHS IOPUIMYHHUX JTOKYMCHTIB.
6. 3a0e3nedeHHs] po3yMiHHS 3100yBa4aMHl BUMOT IOPUIUYHOI TEXHIKU J10

TEKCTiB HOPMaTHBHO-TIPABOBUX Ta 1HIWBITYyaJbHUX aKTiB.
VY pe3ynbraTi BUBYCHHS TUCIUIUTIHUA CTY/ICHT MIOBUHEH 3HATH:

- OCHOBHI BUMOTH JI0 YKJIQJaHHs i OPOPMIICHHS YIPaBIIHCHKUX, KPUMIHATHHO-
MpoleCyalbHUX, aJAMIHICTPATUBHO-TIPABOBUX 1 HHUBUIHHO-TIPABOBUX TOKYMEHTIB 3
OTJISIAy Ha TXHE MPU3HAYCHHS Ta BUIIN;

- 0COOJIMBOCTI Ta BHUAM MPaBOTBOPUYMUX 1 MPABO3aCTOCOBHUX IMOMMIOK, SKHX
MPUITYCKAIOTHCSA Y TOKYMEHTAX;

- METOAM YCYHEHHS IPaB0O3aCTOCOBHUX MOMMIIOK.

VY pe3ynbTaTi BUBYCHHS TUCHIUILIIIHU CTY/ICHT MOBUHEH BMITH:

-yKmamatdi ¥ ohOpMIIATH  YIPaBIIHCHKI, KPUMIHATHLHO-TIPOIIECYaNTbHI,
aJMIHICTPATUBHO-TIPABOBI Ta IMBUIHHO-TIPABOBI JOKYMEHTH;

- 34CTOCOBYBAaTH Ha MpPaKTHIll 3aCO0M, MPUUOMHU, TIpaBUiIa IOPUIUYHOI TEXHIKU
TIpY CKJIaJaHH1 IOpUIMYHUX JOKYMEHTIB;

- IOCJIIZIOBHO M JIOT1YHO BUKJIAJAaTH 1HQOpMAaIlit0, MPaBUILHO 0()OPMITIOBATH Ta
PO3TAIIOBYBAaTH PEKBI3UTH y TEKCTaX MPABO3aCTOCOBHUX aKTIB.
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KoMnereHTHOCTI Ta pe3yabTaTH HABYAHHA, AIKUX HA0yBawThb 3100yBayi
OCBITH  BHACJIOK BHBYECHHS HABYAJAbHOI aucuuiuiing  “KOpuauune
AOKYMEHTO3HABCTBO” (IIM@PH Ta 3MICT KOMIIETEHTHOCTEH Ta NPOrpaMHHMX
pe3yabTaTiB  HaBYaHHA BKasaHi BianmoBigno po OIIIl «IIpasooxoponna
JianvHicmb», BBeAeHol B Ail0 3BO “YniBepcurer Kopoas Janmna” 01.09.2025

POKY).

Kog, Ha3sa KoMneTeHTHOCTI Pe3ynbtaty HaBYaHHA

3K1. 3paTHICTb 3actocoByBaTth | PH6. 3Hatm i po3ymitm npuHUUNK
3HaHHA y NPaKTUYHUX | A40OpOYEeCHOCTI Ta HOPMU EeTUYHOI
CUTyaLiax. noBeAiHKW, AO0TpUMyBaTUCA iX Y
npodecinHin AianbHOCTI.

3K2. 3HaHHA Ta po3ymiHHA | PH12. ApantyBatnca i edeKTUBHO
npegmetHoi  obnacti  Ta | 4iAaTM y CTaHAAPTHUX npodeciiHnx
PO3yMiHHA npodecinHoi | cMTyauliax, a TaKoX Yy  pasi
AIANBHOCTI. YCKNaAHEHHA onepaTMBHOI

06CTaHOBKM, NiaBUWEHHA (i3nYHOro
Ta NCUXONOFIYHOrO HaBaHTAXKEHHA.

3K3. 3p4aTHICTb cninkysaTtmca
AEePKaBHOK MOBOIO AK YCHO,
TaK i INCbMOBO.

CK3. 30aTHICTb 40  KPUTUYHOrO
MWUCNEHHA Ta CUCTEMHOrO
aHani3y NpaBoOBUX ABMULL,

OIINC HABYAJIBHOI JUCITATLJITHA

Kypc 1
Cemectp 1
KinbKictb Kpeguris EKTC 3

AeHHa dopma|3aouHa popma

AyAUTOPHI HaBYaNbHI 3aHATTA nekuji 22 rop, 4




NPaKTUYHI 3aHATTA

20 rop, 4

CamocriitHa poborTa

48 rop, 82

dopma niaCyMKOBOro KOHTPOJIIO

3aniK

CTPYKTYPHO-JOI'TYHA CXEMA BUBYHEHHA JTUCHUIIJITHA

Mpepeksizntn

NocTpeKsi3uTn

CKnagaHHA NpouecyanbHUX OOKYMEHTIB
Y KPUMIiIHANbHUX Ta agMiHICTPATUBHUX
NPOBaAXKEHHAX: MPAKTUKYM




MPOT'PAMA HABYAJBHOI JUCIHUILITHA
“IOPUAUNYHE JOKYMEHTO3HABCTBO”

IlepeJiik TeM JieKIIiTHOr0 MaTepiaay
3micToBui moayas 1
AIJTOBOJACTBO B CUCTEMI MIHICTEPCTBA BHYTPIIIHIX CITPAB

Tema 1. IOpuanuHe NOKYMEHTO3HABCTBO SIK (pyHIaMeHTAJIbHA i NPHUKJIAJAHA
HAyKoOBa JUCIHHUILTIHA (2 TON).
[Ipeamer, wmeTa, 3aBHaHHS HaBYaJIbHOI JUCHUIUIIHU, 11 3B 430K 3 IHIIUMH
mucuurmuiinamu. CydacHa HOpMaTHMBHa 0asza, IO peryiie Tpolecu podoTtu 3
JTOKYMEHTaMH.

Ilumanns Ona camocmiiiHo20 6uUBYeHHs. PO3BUTOK JOKYMEHTO3HABCTBA B
VYkpaini (1 roxn).

Tema 2. FOpuanuHmii JTOKyMeHT sIK HOCiii mpaBoBoi iHdopmanii (2 rox).
[onsTTs 1HbOpMarlii, nokyMmeHnTa. OyHKIIi Ta Kiacuikallii JOKyMEHTIB.

Ilumanna ona camocmiunozo eueuenus: OnpamroBatu 3akoH Ykpainu «IIpo
iHpopMmattiro» (1 roxm).

Tema 3. OpuanuHa TexHiKa AK IHCTPYMEHT YKJIAJAHHS TEKCTIB IPABOBMUX aKTIiB

(2 ron).
1. FOpuauuna TexHiKa: MOHATTS, METa, BHUIU. 3aco0W, NPUMOMHU, MpaBWiIa SIK
€JIEMEHTH IOpUINYHOT TexHiKu. [IpaBoBi, JIOT14HI, CTPYKTYpPHI, JIHTBICTUYHI BUMOTH,
IO BHUCYBAIOTHCA [0 MOPUIUYHUX JOKyMeHTIB. CyTHICTb, NpPU3HAYCHHS, MeTa
opuInuHOi TeXHiKA. CTaHOBIICHHS 1 PO3BUTOK IOPUIMYHOI TEXHIKUA. BockoHameHHs
IOPUIMYHOT TEXHIKH IPOTATOM 1CTOPIi pO3BUTKY IpaBa.
2. Buan ropuamdHoi TeXHIKH. 3acOo0M IOPUIUYHOI TEXHIKH, IO BXXUBAIOTHCSA TPHU
dbopMyBaHHI 3MicTy TIpaBOBUX akTiB. [IpaBmia i mpuiloMu IOPUANYHOI TEXHIKH, IO
BXKMBAIOThCS TIpU (HOpMyBaHHI 3MICTy mpaBoBuX akTiB. CyTHICTh MPaBOBHX Ta
JIOTIYHUX BUMOT 710 0()OPMIICHHS IOPUINYHUX TOKYMEHTiB. CuCTeEMa CTPYKTYpPHHUX Ta
JIHTBICTUYHUX BUMOT, 1110 BUCYBAIOTHCS 0 IOPUINYHUX JOKYMCHTIB.

Ilumanna  ona  camocmitinoeo  euguennsn: CkiacTH  KIacH(IKaMIHY

XapaKTepUCTUKY BUAIB IOpUIWYHOI TexHikd. [IpoaHamizyBaTH ICTOpPHYHI eTamu
PO3BUTKY ropuanaHoi TexHiku (1 rox).

Tema 4. IIpaBo3acTocoBHi MOMMWIKH (2 T01).

Bu3HaueHHsT TOHATTS MPaBO3aCTOCOBHUX MMOMMJIOK. Buau mpaB03acTOCOBHUX
noMusoK. [IpuynHu MOsBY Ta NUIAXW YCYHEHHS MPAaBOTBOPUYUX 1 MPABO3aCTOCOBHUX
MOMUJIOK Yy TEKCTax IOPUIUYHUX JOKyMeEHTIB. [IpaBoBi, JIOriuHI Ta CTPYKTYpHI
MIOMUJIKH, SIKUX TMPUIYCKAIOTHCA Yy TEKCTaxX IOPUIMYHHUX JOKYMEHTIB, 1 METOJU iX
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ycyHeHHs. JIHrBiCTHYHI, ()aKTH4YHI, TEXHIYHI NOMWIKHU, SIKUX IMPUIYCKAIOTHCS Y
TEKCTaxX IOPUANYHUX JOKYMEHTIB, Ta METOAM IX YCYHEHHS.
Ilumanna ona camocmitinozo eueuennsi: 1IoHATTS mpaBoTBOpUOi nmoMuiku (1

roxm).

Tema 5. JIIHrBicTUYHI NpaBWJIa CKIAAHHA IOPUIAMYHHUX JOKYMEHTIB (2 rom).
JIHrBICTMYHI BUMOTM /0 BHKJIaAy MaTepialy B  TEKCTaX IOPUIUYHHUX

JOKYMEHTIB. Y>KMBaHHS IOPUIUYHUX TEPMIHIB y TEKCTaX HOPMATHUBHO-IPABOBHUX Ta
PaBO3aCTOCOBHUX aKTiB. HopmaTuBHE pedeHHs Ik OCHOBHA MOBHA OJAMHUIIS TEKCTY
IOPUANYHOIO JOKyMeHTa. [IpaBuna HamMcaHHs CKJIAJHUX CIIB, BEJIMKOI OYKBH.
OdopmileHHs TOKJIMKAaHb Ha 1HII1 HOPMATUBHO-TIPABOB1 AKTH.

Ilumaunsa  Ona  camocmiunoco  euguenHsA:  JlaTh  XapaKTEpPUCTUKY
MOP(}OJOTTYHUM OCOOJUBOCTSAM IOPUIUYHUX JOKYMEHTIB. JlaTM XapaKTepuUcCTUKY
JEKCUYHUM  OCOOJMBOCTSM IOPUAMYHHUX JIOKYMEHTIB. JlaTM XapakTepUCTHKY
CTHJIICTUYHUM OCOOJIMBOCTAM IOPUAMYHHUX JOKYMEHTIB. [laTu xapakTepucTuky
CUHTaKCUYHUM OCOOJIMBOCTSIM IOPUANYHUX JOKYMEHTIB (1 rox).

Tema 6. PekBi3uTH IOPUAMYHUX JOKYMEHTIB (2 rox).
PexBi3UT MOpUAMYHOTO JOKyMEHTa SK Woro iHdopmamiiHuii enemeHTt. [loHATTS

“OnaHk nokymeHTa”, “dopmyisap-3pa3ok”. [locTiiiHi Ta 3MiHHI PEKBI3UTH
nokyMmeHTiB. [locTifiHi1 pekBi3uTH Qopmyispa nokyMeHTa. OdopMiieHHS PEKBI3UTIB
JIOKYMEHTIB.

Ilumanns ona camocmitinozo eusuenns. OCOOIUBOCTI MPOCTABICHHS BITOUTKY
neyatku (1 roxn).

Tema 7. Opranizauis cnpaBounncTsa B cucremi MBC Ykpainu (2 ron).
[ToHATTS cripaBOYMHCTBA, JOKYMEHTOOOITY Ta HoKymMeHTyBaHHSA. HopmaTuBHa 0a3sa,
IO peryitoe BeleHHs crhpaBounHcTBa B cuctemMi MBC Vkpainu. Opranizaris
JOKYMEHTOOOIry Ta BHUKOHAHHS JOKyMeHTiB. [loHsATTS 1miHHOI iH(OpMaIii,
KoH(pineHmiiHMX nokymeHTiB. Cuctema 3axucTty IiHHOI iH(opmarii Ta
KoH(DineHIIHNX TOKyMeHTIB. [lopsmok poboTu mepcoHany 3 MIHHOIO iH(OPMAIIIEO
Ta KOHQIAEHIIMHUMHA JOoKyMeHTamMu. Opranizaiis MOHITOPUHTY BUKOHAHHS
nokyMeHTiB. KOHTpoib 3a BHKOHAHHSIM JOKYMEHTIB. ApXiBHe 30epiraHus
nokyMmeHTiB. OcobnuBoCTi 30epiranus nokymeHTiB y cuctemi MBC Ykpainu.
Ilumannua ona camocmininozo 6ugueHHs. JlaTh XapaKTEPUCTUKY OCHOBHHUX
3aKOHOJAaBYMX AaKTiB YKpaiHM B apXiBHiM cmpaBi. ExcrepTHa oIiHKa IiHHOCTI
nokymenTa (1 ron).



3MicToBHi MOAYJIb 2
TEXHIKA CTBOPEHHA JOKYMEHTIB

Tema 8. TexHika CTBOpPeHHSI JOKYMEHTIB YIIPAaBJIiHCHKOI AisJIbHOCTI (2 rox).

[Ipu3HayeHHs, ckiaja, BUAM OpraHI3alliifHO-MPAaBOBUX Ta PO3MOPSAIUMX JTOKYMEHTIB.
Bumoru no cknaganHs ¥ ooOpMIIEHHS OpraHi3alliifHO-IPaBOBUX Ta PO3MOPAIUUX
nokymeHTiB. [Iponeaypa BuIaHHS poO3NOPATYUX  JOKyMeHTIB. OcoOJauBOCTI
yKJIaJlaHHs OpTraHi3aliiHO-IPABOBUX Ta PO3MOPIUMX TOKYMEHTIB.

[ToHATTS, BUAM Ta XapaKTEPUCTHKA PO3MOPATUNX JOKYMEHTIB.

[ToHATTS, BUAM Ta XapakTepUCTHKA 1H(HOPMAIIHHO-T0BIIKOBUX JJOKYMEHTIB.
[ToHATTS, BUAM Ta XapaKTEPUCTHKA JOKYMEHTIB KaJpOBOi JISJIbHOCTI.
[ToHATTS, BUAM Ta XapaKTEPUCTHKA OCOOUCTUX ODILIITHMUX TOKYMEHTIB.
[ToHATTS, BUAM Ta XapaKTEPUCTHKA OpraHI3allifiHUX JOKYMEHTIB.

Ilumannsa ons camocmiiinoeo eusuenns. llponienypa BUAaHHS PO3MOPSAUNX
n0oKyMeHTiB. @opMuU 3BepTaHHS, SKi BXKUBAIOTHCS B ToKyMeHTax (1 ropm).

Tema 9. TexHika CTBOpPeHHSI KPUMIHAJBHO-NPOLECYATBHUX JOKYMEHTIB (2 rox).

KpuMinansHo-iporiecyasibHi JOKYMEHTH: BU3HAYEHHS MOHATTA, Kiacugikariii.
Bumorn KpuminanbHOro mnpoiecyaabHOTO KOAEKCY YKpainu 10 Gopmu il 3MicTy
KPUMIHAJIBHO-TIPOIECYANIbHUX JOKYMEHTIB. CTPYKTYypa KpUMIHAILHO-TIPOLIECYATbHUX
JIOKYMEHTIB.

[linroToBka ¥ CKJIagaHHS MPOIECYaTbHUX AaKTIB, MOB’SI3aHUX 13 MPOBEJACHHIM
cmimguux (posmykoBux) mii. [linroToBka W ckiIajaHHs aKTiB 3aCTOCYBaHHS 3aXOJiB
3a0€3MeUeHHs]  KPUMIHAJIBHOTO  TpoBajpkeHHs.  [limrotoBka ¥ CKJIagaHHS
IpoIeCyaIbHUX  aKTiB  3YNMHHEHHS, BIJHOBJIEHHS, 3aKIHYEHHS  JOCYJOBOTO
po3ciinyBaHHA. MeToau YCYHEHHs TPaBO3aCTOCOBHUX TOMHJIOK Y TEKCTax
KpUMIHATBLHO-TIPOIIECYaTbHUX JOKYMEHTIB.

Ilumannsa 074 CamMocmiiuHozo BUBUECHHS: Hatu BU3HAYCHHS
TEpMiHaM: “KpUMIHATbHAN TPOLECYATbHUN TOKyMEHT , “TporecyajbHUN aKT,

“KoJieKc”, “O0BHUHYBAIIbHUHN aKT’, “BUPOK’, “KIONOTAHHS, “IOPYUYEHHS’, 10CYI0BE
po3ciinyBaHHS®, “mi3HaHHA, ‘“‘mocymoBe cmiacTBo”’. Bkaszatm, Ha sKi BUIU

MOAUISIIOTBCS CTiTdl (PO3IIYKOBi) JIii 3a CBOEIO mpoliecyaabHoro Gopmoro (0,5 rox).

Tema 10. TexHika cTBOpeHHS aIMiHICTPATHBHO-NPABOBUX JIOKYMEHTIB (2 ron).
O3Haku, CyTHICTh, MPU3HAYCHHS Ta IOPUANYHA TIPUPOAA aIMIHICTPATUBHO-TIPABOBUX
nokymeHTiB. Kmacudikamii aamiHICTpaTUBHO-TIPABOBUX JOKYMEHTIB. (OCHOBHI
BUMOTH, SIKi BUCYBAIOThCS IO CKIaAaHHS i 0(hOpMIICHHS aMiHICTPATHBHO -TIPABOBUX
JIOKYMEHTIB.

IlpaBuna cknaganHs ¥ oQOpMIIGHHS ~ aAMIHICTPAaTUBHUX  IOCTAHOB  Ta
aAMIHICTPAaTUBHUX MPOTOKOJIB. YKIaJaHHA TMOCTAaHOBM 1O  CHOpaBl  MpPoO
aIMIHICTPAaTUBHE TMPABOMOPYIIEHHS, MOCTAHOBU TMPO 3aKPUTTS CIPaBH PO
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aJMIHICTpATUBHE MPABOINOPYIICHHS. YKIAaJaHHS MPOTOKOJIB MPO aAMIHICTPATUBHE
MPaBOMOPYIIEHHS, TPOTOKOIIB OCOOMCTOrO OIJIAY Ta OTJISAY peueid, MPOTOKOIIIB PO
aAMIHICTpaTUBHE  3aTpUMaHHsS  0coOM,  sSKa  BYMHWIA  aJMIHICTPAaTUBHE
MpaBoONOpYIIEHHA. MeToAM YCYHEHHsI MpaBO3aCTOCOBHUX IOMUJIOK Yy TEKCTax
aJAMIHICTPATUBHO-TIPABOBUX JTOKYMEHTIB.

Ilumanua ona camocmitino2o 6ueuenHsa. JlaTm XapakTEPUCTHKY BUMOT
IOPUIUYHOT TEXHIKH, 110 BUCYBAIOTHCS 10 aAMIHICTPATUBHO-IIPABOBUX JOKYMeHTIB (1
roxm).

Tema 11. TexHika cTBOpeHHs HUMBLIbHO-NIPABOBHUX TA HUBIJIBHO-TIPOLECYATBLHUX
NOKYMEHTIB (2 rox).
[uBUIbHO-TIPABOBUIM JTOKYMEHT: BU3HAUEHHs TOHATTS, cepa 3acTOCyBaHHS,

Buu. L{luBUIbHO-TIPABOBI JOTOBOpU: MPU3HAYEHHS, BUJIM, BAUMOTH 10 CKJIaJJaHHS Ta
opopmieHHs. VYKIaZgaHHS UUBUIBHO-TIPABOBUX JIOKYMEHTIB (SIKI BH3HAYalOTh
IUBUIBHY MPaBOCYO’ €KTHICTh (I3UUHUX OCIO, PEryiioloTh MPaBO CHAJAKyBaHHS,
TPYJOBI CHOpH). YCYHEHHS NPaBO3aCTOCOBHUX TMOMMIIOK Yy UUBUIBHO-TIPABOBUX
JOKYMEHTaX.

[To3oBHe npoBaxeHHs. [1030BM y LUBUIBHOMY CyAOYMHCTBI. Buau mo3osis.
VkianaHHs IUBUIBHO-TIPOLECYATbHUX JIOKYMEHTIB. YCYHEHHs IPaBO3aCTOCOBHMX
HOMMUJIOK Y IIUBUIBHO-TIPOLECYaTbHUX JOKYMEHTAX.

Ilumanns 074 Camocmiino2o BUBUEHHS: Hatu BU3HAYCHHS
TepMiHaM: “NipaBOYMH”’, “7OTOBIp”, “HmopydeHHs’, “NMO30B”, ‘“NO30BHA 3asBa”,
“3amoBIT”, 110 HAasBHI B 3aKOHOJABYMX aKTaX, HAYKOBUX IMpalsgX, METOJAUYHHUX
PEKOMEHAIlIAX, CJIOBHUKAX, ‘“‘IMBLILHO-TIPABOBHM JTOKYMEHT , “TOCIOMApCHKUMN
JoToBIp”, “moroBip mopydeHHs”, “mgorosip mo3uku” (0,5 rox).

IlepeJtik TeM ceMiHAPCHKHMX 3aHATH

3MmicToBuii moayJus 1
AIJTIOBOJACTBO B CUCTEMI MIHICTEPCTBA BHYTPIIIHIX CITPAB

Tema 2. JIOKyMeHT SIK CHCTEMHHUI1 00’€KT JOKYMEHTO3HABCTBA (2 roxm).

1. TonsTTs iHbOpPMAaIii, TOKYMEHTA.

2. DOyHKITI{ TOKYMEHTIB.

3. BuzHaueHHs MOHATH “IOPUAMYHUN JOKYMEHT , “IIPaBOBUH aKT’, ‘“HOPMATHUBHO-
MpaBoOBHM  akT’, “IHAMBIAyaJIbHUH aKT’, “‘IPaBO3aCTOCOBHHMM  akT”,
“mpaBopeanizaliiiHuil akT’ y JAEp:KaBHUX CTaHAapTaX, HOPMAaTUBHO-TIPABOBUX
aKTax, JEKCUKOTpaIuyHUX JKepenax.

4. Knacudikailii OpuIMYHUX JOKYMEHTIB.
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Tema 4. IIpaBo3acTocoBHI MOMWIKH (2 rox).

1. BusHaueHHs MOHATTS MPABO3aCTOCOBHUX NOMWIOK. BuIu mnpaB0o3acTOCOBHUX
MTOMUJIOK.

2. [lpyunHM MOSBU Ta NUIAXU YCYHEHHS TPAaBOTBOPUYMUX 1 MPABO3ACTOCOBHUX MMOMUIIOK
y TeKCTaX IOPUIUYHUX TOKYMEHTIB.

3. OdopmieHHs OCHIIaHb, BIICUIaHb Y TEKCTaX MPAaBO3aCTOCOBHUX aKTIB, MIPABUIIA
LUTYBaHHS IPAaBOBUX MPUIIUCIB.

4. JloriyHi Ta CTPYKTYpHI NOMMJIKH, SIKMX MPUIYCKAIOTHCS y TEKCTaX IOPUIUYHHUX
JOKYMEHTIB, 1 METOJH iX YCYHEHHS.

5. JIIHrBICTUYHI TOMUJIKH, SIKMX MPUITYCKAIOTHCS y TEKCTaX IOPUANYHUX JOKYMEHTIB,
Ta METOJIU iX YCYHEHHS.

6. ®akTUyHI W TEXHIYHI MOMWIKH, SKUX IMPUITYCKAIOTHCS y TEKCTaX IOPUIUUHHUX
JOKYMEHTIB, Ta METOAM iX YCYHEHHS.

7. AHani3 Ta penaryBaHHsS TEKCTIB MMPABO3aCTOCOBHUX AKTIB y acHeKTl JOTPUMaHHS
JIOTIYHUX, CTPYKTYPHUX, MOBHOCTUIICTUYHUX BUMOT.

Tema 5. JIIHrBicTHYHI NpaBWJIa CKIAaHHA OPUIAMYHHUX JOKYMEHTIB (2 rom).

1. JIiHrBiCTUYHI BUMOTH JI0 BUKJIAJy MaTepiaidy B TEKCTaX IOPUIUYHUX JOKYMEHTIB.
2. YKuBaHHS IOPUJIMYHUX TEPMIHIB Y TEKCTaX HOPMATUBHO-TIPABOBUX Ta
IPaBO3aCTOCOBHUX AKTIB.

3. HopmaTuBHE pedeHHs Ik OCHOBHA MOBHA OJIMHHULS TEKCTY IOPUAUYHOTO
JOKYMEHTA.

4. [IpaBuiia HalMCAaHHS BEJTUKOT JIITEPH.

5. IIpaBuiia po3cTaBiIeHHs PO3ALJIOBUX 3HAKIB.

6. IlpaBuia HanucaHHs CKJIaJHUX CIIIB.

Tema 6. PexkBi3uTH I0pUAMYHMX JOKYMEHTIB (4 T0x).
1. PexBi3UT IOPUANIHOTO JOKYMEHTA K HOTO iH(pOpMAIiHHUN €TeMEHT.
2. [lonsaTTs “O6mank nokymeHTa”, “OopMyIsip-3pa3ox’.
3. ITocTiitHi Ta 3MiHHI pEeKBI3UTH TOKYMEHTIB. [loCTiitHI pekBI3UTH opMyIsipa
JTIOKYMEHTA.
4. OpopMieHHs PEKBI3UTIB JOKyMEHTIB. BUMOru 10 0opMIIeHHS TaKUX PEKBI3UTIB:
306paxxenns [lepxaBHoro ['epba Ykpaiau
Komun
HaiimenyBaHHsI ycTaHOBH
JIOBIIKOBI aH1 PO yCTaHOBY
HasBa Buny nokymeHnra
JlaTta noKymeHTa
PeectpaniitHuil iHaeKC JOKYMEHTIB
[TocunanHs HA TOKYMEHT
Micue cknageHHs a0 BUJIaHHS
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Anpecar

I'pud 3aTBEepm)KEHHSA TOKyMEHTa

Pe3onronis

Kopotkuii 3MicT 1oKymMeHTa

BiamiTka npo KOHTpOIb

TekcT ToKyMeHTa

BiamiTku npo HasgBHICTH TOAATKIB

[Tignuc

Bi3u Ta rpud noromkeHHs A JOKyMEHTIB
BinOuTok neuatku

BinmiTka npo 3acBiAUE€HHS ManepoBUX KOMIii TOKYMEHTIB
BinMiTku po CTBOpEHHSI, BAKOHAHHS JOKyMEHTa
3anuc npo epKaBHY pPEECTPALilo.

Tema 7. Opranizauisa cnpaBouuncTBa B cucreMi MBC Ykpainm (2 ron).

1. TToHSATT ~ CHpPaBOYMHCTBA,  JOKYMEHTOOOIry Ta  JIOKyYMCHTYBaHHS.
AAMIHICTpaTHBHE 1 CHIEIIaIbHE CIIPABOYMHCTBO.

2. HopmatuBHa 0a3a, 10 peryiroe BeleHHS chpaBouynmHCTBa B cucteMi MBC
Ykpainu.

3. Opranizaillisi JOKyMEHTOOOII'yY Ta BAKOHAHHS JIOKYMEHTIB.

4. TTonsTTs niHHOT 1HMOpMaIii, KOHPIACHIIHHIX TOKYMEHTIB. CHUCcTeMa 3aXHUCTY
iHHO1 1Hdopmarllii Ta KoH(iAeHIIHHUX JOoKyMeHTIB. [lopsiok poOoTu mnepcoHany 3
IIIHHOIO 1H(pOpMaIli€ro Ta KOHDIICHIIHHUMH JOKYMEHTaMHU.

5. Oprasni3aliisi MOHITOPUHTY BUKOHAHHS JOKyMeHTiB. KOHTPOJIb 32 BUKOHAHHSIM
JIOKYMEHTIB.

6. CxiaseHHss HOMEHKIATypu cripaB. DopMyBaHHS CIpaB.

ApxiBHe 30epiranHs aokymeHTIB. OcoOiuBocTi 30epiraHHs JOKYMEHTIB Yy

cuctemi MBC VYkpainu.

3MicToBHii MOAYJIb 2
TEXHIKA CTBOPEHHSA JOKYMEHTIB

Tema 8. TexHika cTBOpPeHHSI JOKYMEHTIB YNPaBJIHCHKOI XilJILHOCTI (2 rox).
[ToHATTS, BUAM Ta XapaKTEPUCTHKA PO3MOPATINX JOKYMEHTIB.

[ToHsTTS, BUAM Ta XapaKTEepPUCTHKA 1H(HOPMAIIHHO-TOBIIKOBUX JOKYMEHTIB.
[ToHSTTS, BUAM Ta XapaKTEPUCTHKA JOKYMEHTIB KaJpOBOi TiSITLHOCTI.
[ToHsTTS, BUAM Ta XapaKTEPUCTHKA OCOOUCTUX ODIMIHUX TOKYMEHTIB.

akrwbdE

[ToHsATTS, BUAM Ta XapaKTEPUCTUKA OpraHi3allliHUX TOKYMEHTIB.

Tema 9. TexHika cTBOpPeHHSI KPUMIHAJIBHO-TIPOLECYAJIbHUX JOKYMEHTIB (2 rox).
1. KpuminanbHO-TIpOIECYyalibHI JOKYMEHTH: BUSHAUCHHS MOHATTS, KiIacudikaiii.
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2. Bumoru KpumiHaibHOTO MpoIeCyaibHOTO KOACKCY YKpaiHu 10 GopMu i 3MICTy
KPUMIHAJIbHO-TIPOLECYAIbHUX TOKYMEHTIB. CTPYKTYypa KpUMIHAJIbHO-TIPOLIECYaTbHUX
JIOKYMEHTIB.

3. IlinrotoBka ¥ CKJIaJaHHSA NPOLECYAJbHUX AaKTIB, MOB’SI3aHUX 13 MPOBEIACHHSAM
ciiauux (po3IIyKOBUX) AiH.

4. TlinroToBKa ¥ CKJIaJaHHS aKTIB 3acTOCYBaHHS 3axofAiB 3a0e3leueHHs
KPUMIHAJIbHOTO TPOBAJI>KEHHS.

5. IlinrotoBka # CKJIaJaHHS MPOLECYAIbHUX AaKTIB 3YINUHEHHS, BIJIHOBJIEHHS,
3aKIHYEHHS 10CY0BOT'O PO3CIIIIyBaHHS.

6. Meroau yCyHEHHS MpPaBO3aCTOCOBHMX TIOMHUJIOK Yy TEKCTaX KPUMIHAIbHO-
npolecyalbHUX JOKYMEHTIB.

Tema 10. TexHika CTBOpeHHS aAMIHICTPATHBHO-NPABOBUX JJOKYMEHTIB (2 roxa).
1. O3Haku, CyTHICTh, MpHU3HAUEHHS Ta IOPHIWYHA MPHPOJA aJMIHICTPATUBHO-
npaBoBUX NOKyMeHTIB. Kiacudikaiiii aqMiHICTpaTUBHO-TIPABOBUX TOKYMEHTIB.

2. OCHOBHI BHMMOTHM, SIKI BHCYBAaIOTBCA JO CKJIaJaHHA W  O0QOpMIICHHS
aJAMIHICTPATUBHO-TIPABOBUX JIOKYMEHTIB.

3. IlpaBuna ckimagaHHs W oQOPMIICHHS  aIMIHICTPaTHBHHUX TIOCTAaHOB Ta
aIMIHICTPAaTUBHUX TIPOTOKOJIIB.

4. VknagaHHs @IOCTaHOBM IO CIpaBl NpO agMIHICTpATUBHE IPaBONOPYIIEHHS,
IIOCTAHOBH IIPO 3aKPUTTS CIPABU PO aMIHICTPATUBHE MPABONOPYILIECHHS.

5. VYknajaHHA TNPOTOKOJIB MPO aJAMIHICTpaTHUBHE NPAaBONOPYILIEHHS, HPOTOKOJIB
0COOMCTOro OrfisAy Ta OISy peued, MPOTOKOJIIB Mpo aAMIHICTpaTUBHE
3aTpUMaHHs 0COOM, sIKa BUMHIIIA aJIMIHICTpATHBHE IIPABOTIOPYIIICHHS.

6. MeTonu yCyHEHHS IPaBO3aCTOCOBHUX TOMMJIOK Yy TEKCTax aJMiHICTPaTUBHO-
IPaBOBUX JOKYMEHTIB.

Tema 11. TexHika cTBOpeHHS HUMBLIbHO-NIPABOBHUX TA HUBIJIbHO-NPOLECYATBLHUX
JAOKYMEHTIB (2 ron).
1. [uBiTbHO-TIPAaBOBUI JOKYMEHT: MOHATTS, chepa 3aCTOCYBaHHS, BUIH.

2. lluBiTbHO-TIPAaBOB1 JOTOBOPH: NpPHW3HAYCHHS, BHJIM, BUMOTH JIO CKJIaJaHHSI Ta
oopMIICHHS.

3. YxiamaHHd TUBUIBHO-TIPABOBUX JOKYMEHTIB, SIKI BH3HAYaIOTh IMBUIBHY

PaBOCYO’ €KTHICTh (HI3UYHUX OCi0, PETYIIOI0Th MPABO CIAJIKyBaHHS, TPYIOBI

CIIOpH.

Y cyHEeHHS TIpaBO3aCTOCOBHUX MOMIIIOK Y ITUBUTBHO-TIPABOBUX TOKYMEHTAX.

[To3oBHe mpoBamkeHHs. [1030BH y TUBUTEHOMY CYJOYMHCTBI. Buan mo3oBiB.

VYkiaiauHs [UBUIBHO-TIPOIECYATbHUX JOKYMEHTIB.

No gk

yCYHeHHH IIpaBO3aCTOCOBHUX IIOMHIIOK Y HHBiHLHO-HpOHeC}’aHBHHX JOKYMCHTax.



3MicT camocCTiiiHOI po0OTH CTYICHTIB

Po3noaijg roquy, BUALJIeHUX HA BUBYEHHS AMCIHUILIIHHA
«IOpuouune 00KyMeHmMO3HABCMBO»

13

HaiimeHyBaHHA BUAiB pobiT

Po3noain roguH

AeHHa popma 3a04yHa popma
2 cemecTp 2 cemecTp
CamocrTiriHa poboTa B roa, 30Kpema: 48 -
OnpautoBaHHA maTepiany, 18
BUKAaAEHOro Ha NeKLifax
MigroToBKa A0 NPAKTUYHMX 3aHATb Ta 10
KOHTPO/IbHWUX 3aX04,iB
MigrotoBKa 3BITiB 3
NPaKTUYHUX pOobIT
MigrotToBka 40 NOTOYHOrO KOHTPOJIHO 10 -
OnpautoBaHHA maTepiany, 10
BMHECEHOro Ha CAMOCTIMHE BUBYEHHA




MMOJITHUKA KYPCY
1) w000 cucmemu nomouH020 Ui NIOCYMK0B020 KOHMPOJIIO

14

Opeanizayii  nOMoOYHo20 Ui  NIOCYMKOBO2O — CeMeCmpo8o20
KOHMPONO 3HAHb CMYOEeHMI8, NpPOBe0eHHs NPAKMUK ma
amecmayii, nepesedeHHs NOKA3HUKI8 aKkadeMiuHoi YCniuHoCmi 3a
100-6anvrot0 wikanow 6 cucmemy OYIHOK 34 HAYIOHAILHOI
wKanow 30iUcHIEMbCA 32i0H0 3 «llonodxcennsam npo cucmemy
NOMOYHO20 I NIOCYMKOB020 KOHMPOJIO, OYIHIOBAHHS 3HAHL MA
BU3HAYeHHs pelimuHey 3000y8auie ocgimuy. O3nauomMumucs 3
OOKYMEHMOM MONCHA 34 NOKIUKAHHIIM.

2) w000 ockaprccenna pe3yabmamie KOHmMpOJabHUX 3AX00i6

3006y6aui suwoi ocsimu maromes NPABO HA OCKAPHCEHHS OYIHKU 3
OUCYUNTIIHU, OMPUMAHOL N0 Yac KOHMPOIbHUX 3aX00i8. Anensayis
30IICHIOEMbCSL 8I0N08IOHO 00 «llonodicennss npo noaimuxy ma
8pe2yN08anHs  KOHQIKmHux cumyayiuy. O3Hatlomumucs 3
OOKYMEHMOM MONCHA 3A NOKIUKAHHAM.

3) w000 8iONpauO6aHHA NPONYUICHUX 3AHAMb

3M4HO 3 «[TOJIOXEHHAM PO  OpraHi3aLilo  OCBi THbOIro
npouecy»  3406yBaqy  AOr1YCKaE TbCA A0  CEMECTPOBOIO
KOHTPOJIKO 3 KOHKPETHOI  HaB4Ya/lbHOI  AMCUMIIIHU
(CEMECTPOBOIO €k3aMeHy, ANDEPEHLII MIOBaHOro 3a/iKy), AKLLO
BiH BUKOHAB yd Bugn pPOOIT, repe[badeHi Ha cemectp
HaBYabHUM [IaHOM i cni1abycom/pobOYOr0  MPOrpamoro
HaBYa/lbHOI  AUCUMITIIHY,  [TI4TBEDAMB — ONaHyBaHHA — Ha

MiHiMa/IbHOMY PiBHI  pPE3Y/IbTaTiB HAaBYaHHA (OTpUMas 235



https://docs.google.com/document/d/e/2PACX-1vS8ftlXYi8UTwh3l0d-n5GdKVCG5O3qt2ervFPtRNBz_JNt1L-0A4difGtKnNia8Q/pub
https://bit.ly/3CnfUgk
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6a/m), Bi 4ripaLroBaB BU3HAYeHi i HAMBIAYaIbHMM HaBYEIbHM
MIGHOM JIEKUIiVIHI, MPaKTUYHI, CeMiHapCeki Ta /1a60paropHi
3aHATTA, Ha Akux OB Bi4CYTHI M. O3HANOMUTICA 3 JOKYMEHTOM

MOXKHE 38 nOKIUKAHHAM.

4) w000 oompumannn akademiunoi 0odpouecnocmi

«llonooicenna npo arkaoemiyny 00OpPOYECHICMbY 3aAKPINIIOE

MOPANbHI NPUHYUNU, HOPMU MA NPABUNA emUYHOI NOBeOIHKU,
NO3UMUBHO20, CHPUSIMIUBO20, 00OPOYECHO20 OCBIMHBLO2O

HayKogoeo  cepedosuwja,  npoghecilinoi  OisibHocmi — ma

npoghecilinoco  CniIKY8amHs  CHLIbHOMU Ynisepcumemy,
BUKIIAOAHHS MA NPOBAONCEHHSL HAYKOBOI (MBopU0i) JisbHOCMI 3
Memoro  3a0e3neyeHHs 008ipu 00 pe3yibmamié HAB8UAHHL.
O3Hatiomumucs 3 OOKYMeHMOM MONCHA 34 NOKIUKAHHIM,

5) w000 sukopucmanua WMy4YHo20 iHmMeneKmy

«llonooicenna npo akademiuny O000OpoOUeCHICMbY U3HAYAE

NONIMUKY U000 BUKOPUCTNAHHA MEXHIYHUX 3ac00i8 HA OCHOBI
wWmy4Ho20 inmenekmy 8 oceimuvomy npoyeci. O3Hatiomumucs 3

aOKyMeHI’I/lOM MOdCHA 3a nokauxamuuam. <«llonoscenns npo

cucmemy 3an00icanHs ma GUAGIEHHS AKAOEMIYHO20 Naa2iamy,
camonaaciamy, @abpuxayii ma ganvcughikayii akademiyuHux
meopiey Micmums peKOMeHOayii w000 BUKOPUCMAHHA 8
AKA0eMIYHUX MeKCmax 2eHepamopié HA OCHOGI WMYYHO20
inmenexmy. O3Havomumucsi 3 OOKYMEHMOM MOMNCHA 3a

NOKJIUKAHHAM.

6) w000 eukopucmanHa MmMexXHIYHUX 3ac0o0ie 6 ayoumopii ma npaeuna
KOMYHIKauii

Bukopucmanua mobinbnux menegonis, nianuwiemie ma IHUWUX
radxcemis nio yac JeKYiuHux i NPaKmuyHux 3aHsamos 003601€HO
BUKTIIOYHO 8 HABUAILHUX YiNAX (01 YMOYHEHHS NeGHUX
gidomocmell, nepesipKu Npasonucy, OMpPUMAHHA O00B8IOKOBOI



https://docs.google.com/document/d/e/2PACX-1vQyt0z40Wwlid4LIBHKyKI-gGnxWeg-TU-AKUwnjFQEqbBPFxTK6yADPHbrF-_-N6p22zJykEtEM-Y-/pub
https://docs.google.com/document/d/e/2PACX-1vRyIff2U_xY3RfSdVgIIUbUe3DTc3O-DDwExCbg3NQgDE4SL7jlzwupmNr1Cy5FP9KO5Vb6h-RM9b3U/pub
https://docs.google.com/document/d/e/2PACX-1vRyIff2U_xY3RfSdVgIIUbUe3DTc3O-DDwExCbg3NQgDE4SL7jlzwupmNr1Cy5FP9KO5Vb6h-RM9b3U/pub
https://docs.google.com/document/d/e/2PACX-1vQmB8HZWC08qZgFHyeV8U1fQDu_H9R6BiuPviCIWhx2GrHaSjaxiLvZLFS2CRDE5KwV7JUZ7hd3XR7m/pub

16

iHpopmayii mowo). Ha radscemax nogunern 6ymu akmueo8aHuti
peoicum «be3 38yKy» 00 noyamky 3awamms. 1lio uac 3amame
3a60poHeHo HAOCUNAHHA MeKCmosuUx NOBI0OMIEHD,
NPOCIYX08YBAHHS MY3UKU, NEPesipKa eleKmpoHHOI Nnowmu,
COYIANbHUX MepexnC MOoWo, OKpiM 8UpoOHUY0i HeobxiOHocmi. 11i0
Yyac BUKOHAHMA 3AX0018 KOHMPOIIO BUKOPUCTNAHHA [AOHNCEmiq
3a00pOHeHO (3a BUHAMKOM, KOJU Ye nepeddbaueno yMos8amu toco
nposedents). YV pazi nopyuwienHs 3a00poHU  pe3yibmam
AHYIbOBYEMbCSA Oe3 Npasa nepeckiaoaHHs.

Komynixayis 6iobysaemuvcs uepes eleKmMpoOHHY nowimy i
cmopiHKy oucyuniinu 6 Moodle.

dopmanvnoi/ingpopmanvnoi oceimu

7) w000 3apaxysanHs pe3yibmamié HAGUAHHA, 3000yMUX WIAXOM

IIpoyedypu susnanus pe3yibmamis Hag4auHs;, 3000YMuUX ULIAXOM
Gopmanvroi/inghopmanvroi ocsimu BUBHAYAIOMbCS
«llonoocennsam npo nNopsaooK UHAHHS pe3ylTbmamie HAGYAHHS,
3000ymux wiasaxom HegopmanvHoi ma / abo iHgopmanvHOT
océimuy.  O3naviomumucsi 3  OOKYMEHMOM  MOJCHA 34
NOKAUKAHHIM.

11i0 uac eueuenns uasuanbHoOi oucyuniinu « Ykpaincoka mosa (3a
npoghecitinum CNPAMYBAHHAM)» CIYOEeHMAM HAOAEMbCSL MONCIUBICIb
nepepaxyeamnst HegopmanbHoi oceimu. Hanpuxnao, i3
3anpoONoOHOBAHO20  NepeliKy — MOJCHA  npoumu  cepmughikosami
(be3xowmosHi)  Kypcu Ha  OC8ImHIX  niamopmax,  8iomax
cepmupikam, AKUN OMpUManIy nio 4ac HAGYAHHs, € NIOMBEPONCEHHAM
3ACBOEHHSA HUM OKPEeMUX meM, WO GKIIOYEHT Y 3MICI OUCYUNTTHUL.

METOAU HABYAHHA

[Ipu BUBYCHHI JUCITUILIIHN 3aCTOCOBYETHCS KOMILIEKC METO/IIB JIJIsl OpraHizallii
HaBYAaHHS CTYJACHTIB 3 METOI0 PO3BUTKY IiXHBOTO JIOTIYHOTO Ta aOCTPaKTHOTO
MHCJICHHS, TBOpPYMX 3110HOCTEW, MIABMINCHHS MOTHBAIll JO HaBYaHHI Ta
dbopMyBaHHS 0cOOUCTOCTI MaitOyTHBOTO (DaxiBIlsI B Tamy3i O€3MEeKH Ta 0OOPOHH.

MporpamHuii pe3ynbTaT HaBYaAHHA MeToA HaBYaHHA

Metopg
OLiHIOBAHHA



https://ukd.edu.ua/sites/default/files/2022-12/%D0%9F%D0%BE%D0%BB%D0%BE%D0%B6%D0%B5%D0%BD%D0%BD%D1%8F_%D0%BF%D1%80%D0%BE_%D0%BF%D0%BE%D1%80%D1%8F%D0%B4%D0%BE%D0%BA_%D0%B2%D0%B8%D0%B7%D0%BD%D0%B0%D0%BD%D0%BD%D1%8F_%D1%80%D0%B5%D0%B7%D1%83%D0%BB%D1%8C%D1%82%D0%B0%D1%82%D1%96%D0%B2_%D0%BD%D0%B0%D0%B2%D1%87%D0%B0%D0%BD%D0%BD%D1%8F_%D0%B7%D0%B4%D0%BE%D0%B1%D1%83%D1%82%D0%B8%D1%85_%D1%88%D0%BB%D1%8F%D1%85%D0%BE%D0%BC.pdf
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PH6. 3HaTh i po3ymitv npuHumnu | ChoBecHi meToam (nekuisa, YyCHa
[obpoyecHOCTi Ta HOPMU ETUYHOI | PO3NOBiAb NOACHEHHA); BigNoBigb,
NnOBeAiHKN, AO0TPUMYBATUCA X Y ) L YKNaaeHun
e o . MeTogM Bi3yanisauii HaBu.
npodecinHin AiAnbHOCTI. ) ) .| BOKYMeHT,
maTepiany; IHTE PAKTUBHI
metoau (Case study, 3aniKk
OVCKYCifA, MO3KOBUI LWTYpPM,
poboTa B rpynax).
PH12. ApantyBatucsa i edektuBHo | ChoBecHi meToam (nekuisa, YCHa
AiATU Yy CTaHAAPTHUX NPOdECIAHUX | PO3NOBiIAb NOACHEHHA); BiANOBIAb,
CUTyauiAX, a TaKoX y pasi ) L YKNaaeHum
.| meTogn Bi3yanisauii Hasu.
YCKNAAHEHHA OonepaTUBHOI ) ) | BOKYyMeHT,
_ maTepiany; IHTE PAKTUBHI
0b6CcTaHOBKMW, NiaBULLEHHA )
. . meToam (Case study, 3anik
¢di3nyHoro Ta NCUXONOFIYHOIO ) .
OMCKYCiA, MO3KOBUN LUTYPM,
HaBaHTAXEHHA.
poboTa B rpynax).
OHNIHKIOBAHHSA PE3YJIBTATIB HABUAHHA
Bun 3mMmicT % Bin bana
3arajibHol
OUiHKH min max
IToTouni
KOHTPOJIbHI YCBOTO 60 35 60
3ax0au
[TimcymkoBi
KOHTPOJIbHI 3aJiK 40 25 40
3ax0au
VYcworo: - 100 60 100

[Tponienypa npoBe/IeHHS] KOHTPOJIBHUX 3aXOA1B, a caMe€ MOTOYHOIO KOHTPOJIIO
3HaHb MPOTATOM CEMECTPY Ta MiICYMKOBOI'O CEMECTPOBOI'O KOHTPOJIIO, PETYIIOETHCS
«ITosIoKEHHAM PO CUCTEMY MOTOYHOrO Ta MiJICYMKOBOTO KOHTPOJIO OI[IHIOBAHHS
3HaHb Ta BU3HAYEHHS PEUTUHTY CTYACHTIBY, SIKE PO3MIILIEHO HA CAlTI YHIBEPCUTETY B
poznini: https://ukd.edu.ua/node/1149



https://ukd.edu.ua/node/1149
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dikcallii MOTOYHOT0 KOHTPOJIO 3IIACHIOETHCS B «EJIEKTPOHHOMY KypHaIIi
00JIIKYy YCHIIIHOCTI aKaJeMIYHOi Ipynu» Ha MiACTaBl YOTUPUOAIBHOI KA — «2»;
3»; «4»; «5». Y pasi BIICYTHOCTI CTYAE€HTA Ha 3aHATTI BUCTABIAETHCS «H». 3a
pe3yapTaTaMH TMOTOYHOTO KOHTponto y JKypHami, aBTOMaTH4YHO BH3HAYAETHCS
MICYMKOBA OLIHKA, 3/1IHCHIOETHCS MIIPAXyHOK MPOMYIIEHUX 3aHATb.

VYci mponyiileHi 3aHATTS, a TaKOXX HETAaTHBHI OI[IHKM CTYJIEHTH 3000B's3aH1
BIZIMPAIIOBATH BIPOJOBK TPhOX HACTYNMHHUX TIDKHIB. Y BHIIAJKy HEJOTPUMAHHS i€l
HOPMHM, 3aMICTh «H» B XypHasii Oyzae BucrarieHo «0» (Hynb OainiB), 6e3 mpasa
NepecKIa aHHs.

3100yBaui OCBITH, 5Kl BEAYTh KOHCIEKT JIEKIIHd, MAaloTh IJIAH-TIPOCIEKT
CEeMIHAPCHKOTO 3aHATTS, a TaKoXK (HOPMYIIOIOTHh BIACHY aHAJITHUYHY IyMKY 3
KOHKPETHOTO MHUTAaHHS, YKJIAaJal0Th yCi BUAM JTOKYMEHTIB MOXYTh MPETEHAYBAaTH Ha
OLIIHKY BIAMIHHO «5». SIK110 3100yBay BiAMOBIZaB YCHO 1 BAKOHYBAB T€CTOBI 3aBAaHHS
mij] 9ac ceMiHapy, BUKJIa/lad BHOCUTH /10 JKypHany CEpeHIO OIIHKY.

Jlo miIcyMKOBOr0 KOHTPOIO JTOMYCKAOThCS CTYACHTH, Ki 332 pe3yibTaTaMu
MOTOYHOTO KOHTPOJIIO OTPUMAaII He MeHIe 35 GamiB. Yci cTyieHTH, 1o oTpumanu 34
0aru i MeHIIIe, He I0MyCKAThCS 0 CKIIaJaHHsI MiJICYMKOBOTO KOHTPOJTIO 1 Ha IMiJCTaBi
yKJIaJaHHS JTOJIaTKOBOTO JIOTOBOPY 3IHCHIOIOTH TIOBTOPHE BUBYCHHS TUCIUILTIHU
BIIPOIOB)K HACTYITHOTO HaBYAIBHOTO CEMECTY.

[TincyMKoBuii KOHTpOJIL 3HaHb y ¢OpMi 3ajiKy TPOBOAUTHCA Y BHUTIISAIL
KOMIT'IOTEPHOTO  TE€CTYBaHHA. 3a  pe3ylibTaTaMH  MIJCYMKOBOTO  KOHTPOJIIO
(mudepentiiiioBaHu# 3aI1iK) CTYICHT MOXKE MaKCUMaJibHO oTpuMatu 40 6aiB.

CryneHTH, SK1 Mg 4ac MiJICYMKOBOTO KOHTPOJIKO OTpuMaiu 24 6anu i MEHIIe,
BBXKAIOTHCS TAKMMU, 10 HE CKJIAJU 3aJIiK 1 MOBUHHI WTH HA TIEPECKIaTaHHS.

3arajgpbHa ceMecTpoBa OI[IHKA 3 AUCIUIUIIHY, SIKa BUCTABIISIETHCA Y BITOMOCTAX
oIiHI0EThCS B Oanax (3rigHo 3 [lIkanoro ominroBanHs 3HaHb 3a EKTC) 1 € cymoro 6aitiB,
OTPUMAHUX ITi/T Yac MOTOYHOTO Ta MiJICYMKOBOTO KOHTPOJTIO.

OIIHKA 3A
IKAJAB | MKAJOK | HAIIOHAJIBHA .
BAJIAX HIKAJIA KPHUTEPII OIIIHIOBAHHSA
ECTS

[IOBHA BIAMNOBIAhP HA IUTAHHA 3
poOIeMaTUKH TEMH, 110

90-100 GamiB A 5 «BIIMIHHOY» 00rOBOPIOIOTHCS Ha 3aHATTI,
IPYHTOBHICTb 1 IMOCJIIJOBHICTH
BUKJIATTY.

8389 Ganis B 4 «ysxe nobpe» HEMOBHA BIAINOBIAL HA IUTAHHSI 3

76—82 Ganu C 4 «mobpe» [pObIEMATHKI TEMH.

68-75 GamiB D 3 «3a00B1IBHO» HEeNOCTaTH] IPYHTOBHICTH i

60—-67 GamiB E 3 «ZIOCTaTHBHOY OIS EIEANS DTN
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35-59 GaiiB

FX

2 «HE3aJ0BIILHOY

0-34 6amn

F

2 «HENPUUHITHO»

HEBIAMOBIAHICT,  3MICTY  BIAMOBIII
npoOjeMaTuill  TeMH;  BIJACYTHICTb
BIJIITOB1/II.

CryneHTH, siki He 3'IBHIIMCA Ha €K3aMEHU 0€3 MOBAKHUX IMPUYUH, BBAKAIOTHCS
TaKUMH, 110 OZEP>KaIu HE3aJOBUIbHY OILIHKY.
OO0’ €eKTUBHICTh MPOLEAYP MPOBEACHHS KOHTPOJBHUX 3aXO1B 3a0€3MeUy€eThCs
BIIMEKYBaHHSIM PE3YyJIbTATIB MOTOYHOI'O KOHTPOJIO BiJl Pe3yJbTaTIB IMIJCYMKOBOIO

KOHTPOJTIO.

O1iHIOBaHHS CaMOCTIMHOT pOOOTH MPOBOIUTHCS K IT1/1 YaC MOTOYHOTO, TaK 1 IMiJT
4ac MiJICYMKOBOTO KOHTPOJIIO 3HAHb.
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